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1. SCOPE 

This document contains the general and default rules of procedure for all conferences hosted by 

the Western Model United Nations Society. It may be supplemented by the Crisis ROP, or by 

committee-specific rules outlined by the Dais. Should there be any conflict between the General 

Rules of Procedure or the special rules of procedure, the special rules of procedure are tailored to 

the committee and thus override the general rules. Any specific procedural questions should be 

directed to the Dais or the Under-Secretary-General, Committees.  

 

2. DAIS 

Each committee will have a Dais composed of at least two chairs. The chair shall be the authority 

in each committee, superseded only by the secretariat. The chair may refuse to entertain a 

procedural motion at their discretion. At any time, the chair may propose the adoption of a 

procedural motion without a vote by the committee.  

 

Delegates may not directly question the competence of the dais. The secretariat may act on the 

advice of the other members of the dais, committee members, and/or their own observations to 

remove a member of the dais. Committee members may approach any the secretariat should they 

have any concerns.  

 

3. ROLL CALL 

The Chair will conduct Roll Call at the beginning of each committee session. Delegates must 

indicate their presence in response to the Chair as ‘Present.’ Delegates arriving late to a committee 

session must be sent a note to the Dais indicating their delegation and presence. 

 

4. QUORUM 

Quorum must be established to begin formal debate or enter voting procedure in a committee. 

Quorum is met when one-third of the members present and shall be assumed unless otherwise 

challenged by a Point of Order. 

 

5. AGENDA AND PRIMARY SPEAKERS' LIST 

The committee's Agenda denotes the order in which the topics will be discussed. To set the 

Agenda, a delegate must move to open the Primary Speakers' List, requiring a simple majority to 

pass. The Primary Speakers' List is strictly used to debate the precedence of topics that shall be 

discussed by the committee. Following a motion to open the Primary Speakers' List, a motion to 

set the Agenda must be made ("The delegation of X moves to set the Agenda to topic A/B"). Once 

such a motion has been presented, the Chair will recognize two speakers in favour of the motion 

and two speakers against the motion. These delegates will speak in alternating order beginning 

with the speaker in favour and ending with the speaker against the motion. Immediately following 

these speeches, the committee will vote on the motion to set the Agenda, which requires a simple 
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majority to pass. Once the Agenda has been set, the committee shall begin debate on whichever 

topic was passed. 

 

During a crisis, the dais may call upon the committee to table debate on the current topic area so 

that a more urgent manner may be addressed immediately. After the crisis has been resolved, the 

committee will return automatically to debate on the tabled topic. For more information, see the 

Crisis ROP.  

 

6. SECONDARY SPEAKERS' LIST 

Following the setting of the Agenda, a motion must be presented and voted upon to open the 

Secondary Speakers' List, which requires a simple majority to pass. Immediately following this, a 

motion to set the duration of speeches within the Secondary Speakers' List can be presented; the 

default value is one minute and does not require a motion. Once the duration of speeches has been 

set, the Chair will prompt delegates that wish to be added to the list of speakers. Delegates may 

also send notes to the Chair requesting to be added to the list of speakers. The purpose of the 

Secondary Speakers' List is for delegates to voice general opinions on the current topic being 

discussed. 

 

7. ADDRESSING THE COMMITTEE 

No member may address the committee without having obtained the permission of the Chair. The 

chair may call a speaker to order if their remarks are not relevant to the subject matter under 

discussion. A speech may not be interrupted by another delegates, unless the delegate is rising on 

a point of personal privilege or a point of order.  

 

8. YIELDS 

Upon completing a speech from the Speakers' List or in a moderated caucus, delegates must yield 

the remainder of their allotted time. Delegates who speak for the entirety of their allotted time 

should yield to the Chair nonetheless out of courtesy. There are four types of yields: 

 

i) Yielding to the Chair  

 

The remaining time in a delegate's speech will be absorbed by the Chair. Delegates must 

yield to the Chair if they do not wish to yield to another plausible party.  

 

ii) Yielding to a Delegate 

 

The remaining time in a delegate's speech will be yielded to a specific delegate. The 

delegate yielded may either accept or decline the yield. Should that delegate accept the 

yield, the Chair will recognize the delegate for the entirety of the remaining time. Any 

additional time left over shall be absorbed by the Chair. Yielding a yield is out of order.  
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iii) Yielding to Comments 

 

The Chair will call on delegates with comments to now raise their placards. A minimum 

of 20 seconds is required to yield to comments, and each comment will be limited to 20 

seconds in length. 

 

iv) Yielding to Questions 

 

The Chair will call on delegates with questions to now raise their placards. Delegates 

selected by the Chair will be allowed to ask one question to the speaker, that is, the delegate 

who originally made the yield. Back and forth questions, rhetorical questions and questions 

not meant to obtain information are out of order. The speaker may refuse to answer a 

question, but only the speaker can respond to questions.  

 

9. UNMODERATED CAUCUS 

An unmoderated caucus allows delegates to leave their seats to examine a topic area in a more 

informal manner and discuss working papers and draft resolutions. An unmoderated caucus may 

not exceed 15 minutes in length. The motion requires a simple majority to pass. The Chair may 

rule a motion for an unmoderated caucus dilatory at their discretion. 

 

10. MODERATED CAUCUS 

A moderated caucus allows the Chair to temporarily deviate from the Speakers' List for the 

committee to engage in specific substantive debate. Rather than recognizing those delegates added 

to the Speakers' List, the Chair will call on delegates to raise their placards should they wish to 

speak, allowing delegates to choose more freely when to make remarks. The motion requires a 

simple majority to pass and must give specific time limits for the caucus and individual speakers 

and a topic for the caucus. 

 

11. ROUND TABLE 

A round table is an opportunity for any delegate to speak for an unspecified speaking time within 

the caucus length. The chair will not moderate, but will observe discussion, and will notify 

delegates when the round table has expired its set time. A round table differs from an unmoderated 

caucus, as all delegates remain in their seats and only the speaker stands up.  

 

12. ROUNDROBIN 

A round robin invites every delegate to speak for a specified speaking time. No total time is set, 

and the roundrobin expires once every delegate has spoken, or yielded, their individual speaking 

time.  
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13. SINGLE-SPEAKER CAUCUSES 

A delegate may motion for a single speaker caucus, in which one speaker will be allowed to give 

a speech for a specified amount of time. 

 

14. RIGHT OF REPLY 

A delegate may move for a Right of Reply if their personal or national integrity was impugned by 

another delegate during a speech. The Director shall immediately grant the motion at their 

discretion. Should a Right of Reply be granted, the delegate whose integrity was impugned will be 

awarded ninety seconds to address the committee. A delegate may be called to order if their Right 

of Reply is offensive, or if the content of their Right of Reply is not directly relevant to the personal 

attack. A Right of Reply to a Right of Reply is out of order. 

 

15. CLOSURE OF DEBATE 

A delegate may move to close debate on any procedural or substantive matter whenever the floor 

is open. Should a motion to close debate pass, the committee will enter voting procedure 

immediately. This motion requires a simple majority to pass. 

 

16. SUSPENSION OF DEBATE/MOTION TO RECESS 

The suspension of debate refers to the postponement of all committee functions until the next 

scheduled or extraordinary committee session. A delegate may move to suspend debate only when 

the committee nears the end of that committee session. This motion requires a simple majority to 

pass. 

 

17. ADJOURNMENT OF DEBATE 

The adjournment of debate is in order only when the committee nears the end of the last committee 

session of the conference. The Secretariat reserves the right to adjourn debate at any time. This 

motion requires a simple majority to pass. 

 

18. TABLING OF DEBATE 

A motion to table debate may be made by a delegate on an amendment or draft resolution currently 

on the floor. If in order, the chair may recognize two speakers in favour and two speakers against 

the resolution. Immediately following the speakers, the motion will be put to a vote and requires a 

simple majority to pass.  

The tabled topic may be introduced, if in order, and requires a 2/3 majority to be passed. 

 

19. POINT OF ORDER 

A delegate may raise a Point of Order to bring attention to the Chair an error in the execution of 

the rules of procedure. The delegate may not speak on the substance of the matter under discussion. 

Delegates should allow the courtesy of letting the speaker finish before raising a Point of Order. 
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20. POINT OF PERSONAL PRIVILEGE 

A Point of Personal Privilege is for your personal comfort. If any external physical circumstances 

affect your ability to participate in debate, such as the temperature of the room, the font size of the 

directive, or the audibility of the speaker, you may raise a Point of Personal Privilege. 

 

21. POINT OF PARLIAMENTARY INQUIRY 

Delegates may wish to raise a Point of Inquiry if they are confused about any aspect of the 

committee. This could be in relation to the topic at hand, rules of procedure, or general conference 

information. Delegates are asked to refrain from raising a Point of Inquiry while another delegate 

is speaking. 

 

22. DRAFT RESOLUTIONS 

A draft resolution is an official document in proper resolution format that seeks to formalize 

actions and rulings on behalf of the given committee. Each draft resolution must have a minimum 

of two sponsors and a maximum of five sponsors. Each draft resolution must have one fifth of 

quorum as signatories for the document to be formally introduced to the committee. Note that a 

signatory does not express explicit support for the document, but merely wishes to see it debated 

in committee.  

 

To formally introduce a draft resolution, it must first be submitted to and approved by the dais. 

Draft resolutions may only be formally referred to in a debate once it has been approved by the 

dais. Once this process has been completed, any one of the draft resolution's sponsors may motion 

to present the draft resolution to the committee. Upon the passing of the motion, the sponsors will 

be given the floor to formally present their draft resolution.  

 

Once the debate on a given number of draft resolutions has exhausted, the committee may choose 

to move into voting procedures. A motion to close debate must first be presented, voted on, and 

passed by the committees. After such a point, a motion to enter voting procedures may be 

presented. If this motion is passed, delegates will first begin voting on the order in which the draft 

resolutions shall be voted on. Once this is completed, delegates will choose which the method of 

voting; simple majority is the default voting method and does not have to be motioned for. 

Following this vote, draft resolutions will be voted on in the order in which has been decided.  

 

23. QUESTION AND ANSWER PERIOD  

Immediately following the introduction of a draft resolution in committee, any delegate other than 

a sponsor may move for a question and answer period. This delegate should also specify a length 

and speaking time. The chair may accept or refuse this motion at their discretion. The decision of 

the chair is not subject to appeal. The motion passes on a simple majority. Once the period has 

begun, delegates recognized randomly by the chair may ask questions to the sponsors of the draft 

resolution. These questions must pertain only to the draft resolution and the chair will call to order 
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any delegate who does not respect this rule. Once the question has been passed, one sponsor may 

respond to the question within the allotted speaking time. This will continue until the time allotted 

for the question and answer period has elapsed or no more delegates wish to ask questions.  

 

24. COMPETENCE OF BODY 

A motion to address the competence of a body to discuss a draft resolution or amendment is in 

order only if made immediately following the introduction of the draft resolution or amendment. 

The motion requires one speaker in favour and one opposed and requires a ⅔ majority to pass. If 

the motion passes, the document will be withdrawn from committee and cannot be reintroduced.  

 

25. AMENDMENTS 

Delegates may choose to amend a draft resolution that has been presented to the committee in one 

of two ways; by proposing a friendly amendment and by proposing an unfriendly amendment.  

 

A friendly amendment is a substantial amendment that is first approved by the Dais, and then must 

be unanimously approved by the sponsors of the draft resolution. They are automatically 

incorporated into the draft resolution and are not subject to a vote.  

 

An unfriendly amendment is a substantial amendment that is first approved by the Dais but fails 

to be unanimously approved by the sponsors of the draft resolution. In such an instance, an 

unfriendly amendment must garner support of one fifth of the quorum in the form of signatories 

before they are subjected to a vote. Unfriendly amendments are subjected to a vote in the same 

way that draft resolutions are voted on, following the closure of debate.  

 

26. WITHDRAWAL OF DOCUMENTS 

A draft resolution or a friendly amendment may be withdrawn from the consideration of the 

committee if all the sponsors so desire.  

 

An unfriendly amendment may be withdrawn from the consideration of the committee if all the 

sponsors of the amendment so desire.  

 

Withdrawn draft resolutions and amendments may be reintroduced by obtaining the signatures of 

one-fifth (⅕) of the members of the committee, as determined by the dais. Such draft resolutions 

and amendments will be voted on following closure of debate.  

 

27. PROCEDURAL VOTING 

Procedural voting denotes all voting on motions other than draft resolutions and unfriendly 

amendments. Members have one vote each, and no member may abstain. Members may vote either 

in favour (for) or opposed (against) in any procedural vote. 

 



Rules of Procedure  

 

 

© Western Model United Nations Society, 2019 

28. SUBSTANTIVE VOTING 

Substantive voting denotes all voting on draft resolutions and unfriendly amendments. To enter 

substantive voting procedure, a motion to close debate must pass by a simple majority vote.  

 

After entering substantive voting procedure, no motions are in order apart from a motion to Vote 

by Roll Call. Any motion to change the method of voting shall be voted by placard by the 

committee and requires a simple majority to pass. Members have one vote each and may abstain 

or vote in favour (for) or opposed (against).  

 

29. VOTING PROCEDURE 

Once a motion for closure of debate is passed, the committee moves into voting procedure. Once 

voting procedure has begun, the doors of the committee room must be secured, with no one allowed 

in or out of the room except members of the dais, officers of the secretariat, and extraneous 

circumstances. Delegates having left the room during voting procedure for any reason may not 

return until voting procedure has finished. No note-passing or caucusing is allowed during voting.  

 

Once in voting procedure, when there are no points or motions on the floor, the chair shall put the 

unfriendly amendments, draft resolutions, or parts thereof, to a vote. There shall be no further 

debate. Once voting on draft resolutions has finished, the chair shall declare the end of voting 

procedure, and the committee shall return to the primary speaker’s list. If all topics are exhausted, 

the chair shall entertain a motion to adjourn.  

 

30. VOTING BY PLACARD 

Voting by Placard shall be the only method of voting used in all procedural matters. Voting by 

Placard shall be automatically used as the standard method of voting in substantive matters unless 

a member of the committee objects, at which point they would propose an alternative method of 

voting to the Chair. When Voting by Placard, the Chair shall ask, separately, for all those in favour, 

opposed and in abstention (only for substantive matters) to signal their vote by raising their 

placards. 

 

31. VOTING BY ROLL CALL 

Voting by Roll Call shall only be in order during substantive matters. The Chair may rule any 

motion to Vote by Roll Call out of order at any time should it be determined that such a vote would 

be an inappropriate use of the committee's time. Should a motion to Vote by Roll Call pass, the 

Chair shall call on members alphabetically. When a member is called, they must respond with 

either "Yes" (in favour), "No" (opposed), or "Abstain" (in abstention). 

 

32. VOTING WITH RIGHTS 

If a delegate votes in contradiction with their national policy or is different than what is declared 

in committee, then the delegate can vote "with rights." Voting "with rights" allows the delegate 
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the opportunity to explain why they have switched their position after voting procedures have 

finished. 

 

33. DIVISION OF THE QUESTION 

A delegate may use division of the question to vote on an entire operative clause or group of 

clauses separately from the rest of the clauses in the resolution. A motion to divide the question 

only applies to complete operative clauses. Individual words, phrases or subclauses must be 

changed through amendments. After debate is tabled, but prior to the resolution coming to a vote, 

a delegate may motion to divide the question and indicated which clause(s) they would like to vote 

upon separately.  

 

A substantive vote will occur to decide whether to pass the divided clause(s). If the vote passes, 

the clause(s) become an annex to the original resolution. Even if the rest of the resolution were to 

fail, the annexed portion(s) remain valid and observed by the committee. If the substantive vote 

fails, the clauses are thrown out. After all the divisions are voted upon, the committee votes on the 

remaining clauses in the original resolution  

 

34. CENSURE  

Delegates who clearly and persistently misrepresent their country’s foreign policy in speeches and 

substantive votes are subject to censure. The dais requires the secretary-general’s approval to 

approve a motion to censure.  

 

Once censure is moved, the delegate in question is allowed two minutes to explain themself and 

speak against the censure. The committee will vote. It requires a simple majority to pass. During 

the first censure, the delegate will be barred from the committee room for the remainder of the 

current committee session and for the duration of the next session. After the second censure, the 

delegate will be barred from committee for the remainder of the conference. 

 

 


